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Step #1 

Determine which public body (government institution or local authority) should 

receive the access to information request.  Records must be in the possession or 

control of the public body for you to make the request.   

 

 

 

 

Step #2 

Call the Public Body’s FOIP Coordinator to see if you can get the information 

without filing a formal information access request.  Be as specific as you 

can on what you are requesting access to.  The record may or may not exist. 

Step #3 

If a formal request is necessary, access the proper form.  Complete and 

send in the form and application fee (if applicable).  Forms available 

from the public body or from our website: www.oipc.sk.ca. 

 

Step #4 

Wait for a response.  Within 30 days, the public body must provide 

access, transfer the request, notify you of an extension of the time 

limit, or deny access.  Additional fees may be required. 

Step #5 

If full access to the request is granted the process ends.  If 

dissatisfied with other results, you may request a review by the 

Information and Privacy Commissioner of Saskatchewan. * 

Step #6 

Pursuant to the FOIP/LA FOIP Acts, the Information and 

Privacy Commissioner’s office will review and attempt to 

settle the complaint informally (ie. mediation) first. 

Step #7 

If necessary, upon the completion of a formal review, 

the Information and Privacy Commissioner will offer 

recommendations to the public body. 

Step #8 

The public body will decide whether or not to follow 

the recommendations and inform those involved. 

Step #9 

Within 30 days upon receiving the decision in 

#8, the applicant or a third party may appeal 

the decision to Court of Queen’s Bench. 

The Freedom of Information and Protection of Privacy Act 

(FOIP) & The Local Authority Freedom of Information and 

Privacy Act (LA FOIP) 

http://www.oipc.sk.ca/

