Severing Made Easy

or at least a lot easier!

Office of the

Saskatchewan.Information and
Privacy Commissioner
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Objective

Provide some helpful tips for.FOIP
Coordinators to use when severing
records responsive to Access to
Information requests.
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Legislation

_ The Freedom of Information and Protection
of Privacy Act{FOIP)

. The Local Authority Freedom of Information
and Protection of Privacy A¢LAFOIP)

_ The Health Information Protection Act
(HIPA)
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Purpose of the Acts

In General Motors Acceptance Corp. of Canada v.
Saskatchewan Government Insurance (1993 file # 1534),
the Saskatchewan Court of Appeal has stated that the basic
purpose of FOIP is as follows:

Na gener al phil osophy »of f u
IS exempted under clearly delineated statutory. Iang*ua e.
There are specific exemptions from disclosure set forthyin
the Act, but these limited exemptions do not obscure the
basic policythat disclosure, not secrecy is the dominant
objective oftheAct é The Act o6s broad
disclosure, coupled with specific exemgtlons, prescribe the
Nnbal anceo struck et ween an
and the basic policy of opening agency

records and action to publ |
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Purpose of the Acts

The purpose of the Acts Is to make government
Institutions, local authorities or trustees (Public Bodies)
more accountable to the public by:

giving the public a right of access to records;
eéand to protect privacy by:

specifying limited exemptions to the rights of access.

See Review Report-£E004003
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Step 1 - Define & assemble all responsive

records.
What I s a Arecordo?
A Recorded information in any form (i.e. written, photographed, etc.: in
short recorded or stored in any manner).
A Does not include computer programs or other mechanisms that
produce records.
A Does not include summaries of source records unless agreedio by the
Applicant.
What does nall responsiive r ¢
A This includes records in the possession & control, or custody & control

of the Public Body that respond to the access request.

This includes records that the Public Body believes are subjectto
solicitor-client privilege or some other mandatory or discretionaty
exemption.

See Review Reports 006003 & 2008002
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Step 117 Continued
Paginate the record

A Once each record has been uniquely identified, make anothe
copy. This second copy beco
copy. The original responsive records should never be altere

A Number the copied pages to uniquely identify each record (e.
0001, 0002, etc.)

A If a record consists of more than one page or is two sided, ea
side should be uniquely marked (e.g. record 0005, page 1 of
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Step 21 Determine Exemptions

A Discusswith eachbusinessunit, databasecontroller,
or staff memberthat providedrecordswhetherthere
areany reasonablg@roundsfor not providing personal
Informationin therecordto the Applicant

A Determineif any of thesereasonsfall within' the
mandatoryor discretionaryexemptionsto accessas
setoutin the Act(s).
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Step 21 Continued
The Exemptions

FOIP:

I 4 mandatory exemptions AT]|

I 7 discretionary exemptions (s. 14, 15, 17, 18, 20, 21, 22)
LA FOIP:

I 3 mandatory exemptions (s. 13, 18, 28)

I 7 discretionary exemptions (s. 14, 15, 16, 17, 19, 20, 21)
HIPA:

I 6 discretionary exemptions (s. 38)

I Regulations eosure to Heatt quaity counci, police, cancer Agency, AfeL
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Step 21 Continued
Review of Record

Line-by-line review of records

I Consider which exemptions apply to

iIndividual words, phrases, paragraphs,
records as a whole

I ldentify exemptions that apply to each
segment severed
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